A WORLD GUIDE TO

Good Manners

How not to behave badly abroad

by Norman Ramshaw

Travelling to all corners of the world gets easier and easier. We live in a
global village, but this doesn't mean that we all behave in the same way.

* Greetings

How should you behave when you
meet someone for the first time? An
American or Canadian shakes your
hand firmly while looking you straight
in the eyes. In many parts of Asia, there
is no physical contact at all. In Japan,
you should bow, and the more respect
you want to show, (1)_. In Thailand,
the greeting is made by pressing both
hands together at the chest and bowing
your head slightly. In both countries,
eye contact is avoided as a sign of
respect.

e Clothes 7

Many countries have rules about what
you should and shouldn’t wear. In Asian
and Muslim countries, you shouldn’t
reveal the body, especially women,

who (2) .

In Japan, you should take off your shoes
when entering a house or a restaurant.
Remember to place them neatly
together facing the door you came in.
This is also true in China, Korea,
Thailand, and Iran.

* Food and drink =

In Italy, Spain, and Latin America, lunch
is often the biggest meal of the day, and
can last two or three hours. For this

reason many people eat a light breakfast

and a late dinner. In Britain, you might
have a business lunch and do business
as you eat. In Mexico and Japan, (3)—.
Lunch is a time to relax and socialize. In
Britain and the United States, it’s not
unusual to have a business meeting over
breakfast, and in China it’s common to
have business banquets, but you shouldn’t
discuss business during the meal.

* Doing business

In most countries, an exchange of
business cards is essential for all
introductions. You should include your
company name and your position. If
you are going to a country where your
language is not widely spoken, you
can get the reverse side of your card
printed in the local language. In Japan,
you must present your card with both
hands, with the writing facing the
person you are giving it to.

In many countries, business hours

are from 9.00 or 10.00 to 5.00 or 6.00.
However in some countries, such as
Greece, Italy, and Spain, (4)— then
remain open until the evening.

Japanese business people consider it
their professional duty to go out to
restaurants after work with colleagues.
If you are invited, you shouldn't refuse,
even if you don't feel like staying out
late.
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| EXTRA TIPS |

HERE ARE SOME EXTRA TIPS
BEFORE YOU TRAVEL:

1 In France, you shouldn’t sit

down in a café until you've
shaken hands with everyone
you know.

In India and the Middle East,
you must never use the left
hand (5)__.

In China, your host will keep
refilling your dish unless you
lay your chopsticks across
your bowl.

Most South Americans and
Mexicans like to stand very
close to the person they're
talking to. You shouldn't back
away.

In Ireland, social events
sometimes end with singing
and dancing. You may be
asked to sing.

In America, you should eat
your burger with both hands
and as quickly as possible.
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https://v3.camscanner.com/user/download

J\,JL:JIJ:JJ

GJL&J‘@A¢L€MM

Lol o ans s gl s s pllall el qam (o] il a

Byl s el a3 iy ¥ 1 o1 Lol

Lub L3 ™

Sl Lasie cdpnas 5 wopa A

;._S.o_)as".;a‘l ?3)QJ,S' e adl
pras ik paladl 5ps Luil 4

b ! i irtln ol Sas cpa i

ang ¥ i ¢ Lsi 503,08 e yaf
WL LY e i Sl
e e e
WG i (1) el
Laga ple banall Ladll

el oE sy jaeall o laa

wiad s el 9IS i LG
wsde Lolas s JLaiy!

plAaYl

o] *

Jabi LS ¢ Lol s od 0 JA U o Liticy

LS L lad Jlaels oLty Jae <1z
(3) Dbty okl i JSG

LS Ty L 2 iy o8 <L

chaadll Sl il o

g Laial sie sBall 5 G S ol
QLA ya paall gy o HUai¥) Jae
chile o ¥ oS00 Jae e L
Aaagl! oL5) Jaall 23 13

Jlae¥1 Ut Tyl

Joli ¢ Sloldl alaas o

Saeall Gy el S Gy
el peai e o o laiis
Ty

s palalt 2un oy I a3 i

bty Ui e Ly 2aadll 2 ¥ oI Gl g e 15 g 1]y sysall
ity e el Sl e Jgranll Sy Lial g ol )] e a Yy clide a2

S e o VL GadllY 1 Jydlly

el Lakiis Ll Laling ¢ punall

Wl o

chle o+ SUUI i (2)
e Jeas sie Lilia ady
las Goss Lpanis ) S5 pakaa
Sl I S Galse i
WSy el i L i
ol y LE

bl ytlly alalll *

Wbl At Gl e

Lol e clibliny ps e g
Gl UL e ga)

b s gl aal
JA»\-”.;ILL...JIJL.JIJ. ey |
6.00 415.00 ! 10.00 4 9.00 ;s o0
NETELN PR R e R
then (4) Lol!y WU,

At gia Tangile 23 8
‘-'AJ:F-'-:%.-EL.‘L:"JL-‘Y'JLM
N EAl el pesn

L o3kl n s el el a3 Ty Ll uu..u
)-u--'u‘.;‘-‘ _,uydl_.aa)\l &yaw'a',-fﬂ|¢lmj)a§|,»$ab

Al iy o dds ,LU!l_._;_,_‘,_,S’\._._,.Ul;,»);S

Bkl
ENEIEI -

)n....JlJ.umLa

| e ¥ L i1
Uil ggie i Jin Lulas
daaal |QLA4J;.SJS;

i

g ans ¥ 3,005 21 532
1ol jldl pas S Y

(5) = =

G iy el a1 all 443
BV e 3 Gl ke )
Ll ol JoS e s oS
e paladl ey

syl I 00 akias 4
S T N Y
A S3 pandl e s i s
405 ol e VL Sl e

s

5 olalill i o
Llad i e Laay)
2S5 38 . pad Jly (Ll
bl Ll

6 JSC ol s« 1S 50l i
B oy a1 2 5
Qs iy 8 yual gy dnss

Scanned with CamScanner


https://v3.camscanner.com/user/download

1. Greetings

word meaning part of speech
greetings Llad noun
behave i pai verb
shakes e, e verb
straight 8 pilza noun
physical 4aa) adjective
Japan I o) Noun
bow i verb
Slightly (e Sté adverb

2. Clothes
word meaning part of speech
countries Olald) noun
wear Ly verb
Asian 4 gad) adj
Reveal Jedd) il verb
Especially dala adverb
take off oy cadiy verb
neatly ady adverb
facing “al g noun

3. Food and drink

word meaning part of speech
lunch g)aad) noun
mea day noun
Light. WEEEN adj
Breakfast a8y noun
Dinner sldal) noun
Britain (i ) noun
Relax > F verb
Socialize CIEN verb
Banquets dagl o) verb

4. Doing business
word meaning part of speech
essential sl noun
introductions Clasia noun
company. AS noun
position. ad e cib ga noun
widely il g Bl e adverv
reverse side Sad) Guilad)
local language dlaal) 43l

colleagues. 3 ) noun



